[image: ]	 Key Enhancements to MyTOMS	[image: C:\Users\JWARNER\Educational Testing Service\Bruzza,Patricia M - Assignment\Style Resources\elpac_logo_white background.png]
[image: ]		[image: C:\Users\JWARNER\Educational Testing Service\Bruzza,Patricia M - Assignment\Style Resources\elpac_logo_white background.png]
Key Enhancements to My Test Operations Management System (MyTOMS)
MyTOMS at a Glance
Upon logon, users will be presented with a graphical display of key information relevant to the administration of the ELPAC. This will include student counts per test, student demographics, testing progress for the initial ELPAC and summative ELPAC, orders, and scoring status.
On July 8, 2019, only the school demographic information will be available. However, following each release throughout the 2019-20 school year, additional graphical data displays will be made available. The image on this page represents the full graphical display that ELPAC users can expect to see in the spring of 2020.
[image: ]
Page Instructions and Contextual Help
MyTOMS delivers a more user-friendly interface. Much of the text that was on the screen has been moved into contextual help popup boxes that are available anywhere you see a blue question mark icon [[image: ]]. Additionally each page has a link to “Page Instructions,” denoted by the page instructions icon [[image: ]], for more detailed information.
[image: ]
The “Help” box, shown in the previous image, provides users with information about searching for students. If further information is needed, users can access the “Page Instructions,” which will provide additional depth and detail for all functionality on a given page. Both the “Help” and the “Page Instructions” boxes allow the user to select and drag on the blue header for desired screen placement. Additionally, both boxes will stay open until the user closes them, which means the user can view the help content and work on the web page at the same time.
Step-By-Step Guidance
MyTOMS provides users with step-by-step support through a number of processes, from adding a user to uploading student accessibility settings. Additionally, users are supported with more timely feedback, as data entry is validated, throughout each step of the process.

The previous image shows the process for adding a user. In the first step, the user name and contact information are entered and validated prior to advancing to the role assignment step. During the last step in the process, the user is presented with a summary of the information entered prior to saving.
There is also a step-by-step process for uploading a large number of users at the same time. This process is not shown in the previous image, but can be seen by selecting the “Upload” submenu option.
Domain Exemptions Added to the Local Scoring Tool
[bookmark: _GoBack]MyTOMS provides an enhanced Local Scoring Tool (LST), with an improved look and feel, which now includes a checkbox for Domain Exemptions that will calculate the Initial ELPAC score if the student is exempted from a domain(s) in their individualized education program or Section 504 plan. Because students can only be exempted from one domain in a composite (Listening or Speaking and Reading or Writing), the LST has built-in logic that will prevent users from accidentally making an error. 
[image: Enter Scores LST]
Menu-based Reporting
MyTOMS provides users with a simplified reporting tool that provides categorized reports and makes them available in a list box. Reports can be generated for one school, many schools, or the entire LEA. Additionally, users can filter on English Language Acquisition Status and select the columns to be included in each report. 
[image: ]
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